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1. Definition of plagiarism 

Itôs stealing! Itôs lying! Itôs plain wrong! 

More specifically, according to Hacker and Sommers (2011, p. 376)1: ñThree different 

acts are considered plagiarism: (1) failing to cite quotations and borrowed ideas, (2) 

failing to enclose borrowed language in quotation marks, and (3) failing to put 

summaries and paraphrases in your own words.ò 

According to Fishman (2011)2: ñPlagiarism occurs when someone uses words, ideas, 

or work products : 

* attributable to another identifiable person or source  

* without attributing the work to the source from which it was obtained  

* in a situation in which there is a legitimate expectation of original authorship  

* in order to obtain some benefit, credit, or gain, which need not be monetary.ò 

 

2. Introduction to Turnitin  

Turnitin is an electronic text matching system that can be used to find text 

matches between the work submitted by a student and existing electronic sources, 

including extensive databases of electronic articles, other student assignments, and the 

Internet. Since Turnitin is a web-based system, student papers (essays or assignments) 

should be made available in electronic format. 

The main purpose behind Turnitin is:  

¶ To deter plagiarism 

¶ To hold students accountable 

¶ To determine the congruence of text to sources 

¶ To enhance teaching and student learning 

 

3. What Turnitin  is and what it is not 

Text-matching software   Plagiarism detector 

 

 

  

                                                 
1 Hacker, D. & Sommers, N. (2011). A Writer's Reference. (7th ed.). New York: Macmillan. 
2 Fishman, T. (2011). Seminar on Integrity and Incongruity in an Increasingly Integrated 

World. Retrieved October 1, 2001, http://www.academicintegrity.org/ 
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Searches more than: 

Á 20 billion webpages 

Á 100 million textbooks, journals and other publications 

Á 220 million student submissions 

 

Limitations of Turnitin 

Á Turnitin does not make judgments about whether work is plagiarized, but it can 

form the basis of a judgment that you (or an academic instructor) might make 

about the correct use of sources in your work; 

Á Turnitin may not be the only electronic tool used to detect occurrences of 

plagiarism at USEK; 

Á Although Turnitin has a large database of sources, it may not find every match 

of text that occurs on the web and in books and journals (in print format). 

 

Benefit: E-Learning interface 

Á Creating and submitting papers 

Á Accessing Originality Reports 

 

All USEK material (assignments, essays, thesesé) will  be stored on the E-Learning -

Turnitin platform. In using Turnitin, you give consent for your personal data to be 

passed to the Turnitin system. You also give your consent for your work to be stored in 

the Turnitin database for checking against the work of future students. 

 

4. Accessing Turnitin via E -Learning 

Access your course and find the correct assignment, such as the one shown below. 

 

  

Click on the assignment 
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5. Submitting material 

5.1 My Submission Inbox click on the My Submission tab 

Displays your name as enrolled in the course. It includes the following information 

about the assignment: 

1. Assignment/Part Title 

2. Start Date 

3. Due Date 

4. Post Date 

5. Marks Available 

 

The following buttons and column headings can be found in the assignment inbox: 

6. Student Submission - this column contains student name. 

7. Submission Title ï this column contains the title of the submitted file. 

8. Paper ID ï this column of the report contains the paper ID of the submission 

generated by Turnitin. 

9. Submitted ï this column contains the date and time of the submission. Late 

submissions are displayed in red. 

10. Similarity - this column contains the results of the Originality Report, a 

percentage indicating the overall similarity of the paper to information in the 

Turnitin repositories where 100% is ófully similarô and 0% has óno similarityô. 

Click the percentage value to open the Originality Report. 

11. Grade ï this column contains the grade (if already entered). 

12. Upload Submission -  icon to upload a submission. 
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5.2 Submit Paper 

1. Click the  icon to upload a submission 

2. Click on the link to read and accept the User Agreement form 

3. Choose the type of submission you wish to make 

Á File Upload- (the default) will allow you to upload a file of the following type: 

Microsoft Word (doc, docx, rtf, html), PDF (pdf), Plain Text (txt) 

Á Text Submission- enables you to copy and paste plain text into a text area for 

upload to Turnitin 

4. Enter the title of your assignment 

5. File Upload OR 6. Text Submission 

 

Before final UPLOAD 

Á Fill out the required 

information 

Á Choose license: All rights 

reserved to protect your 

copyrights to the document 

6. Click Add Submission to upload 

your work 

3 

4 
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5 
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After clicking the Resubmit button for an assignment, your earlier submission will be 

replaced and a new report will be generated. After 3 resubmissions, you will need to 

wait 24 hours after a resubmission to see a new Similarity Report. Once your 

submission has been accepted, you will receive a digital receipt of your submission by 

email. Make sure you keep this as you may need it as proof of submission. 

 

6. Originality report  

Originality Check is Turnitinôs text-matching service that produces an Originality 

Report for instructors and students on any matches from the Turnitin repositories, which 

include the Internet, periodicals and journals and assignments submitted to universities 

across the world using the Turnitin service. 

 

6.1. Pending Similarity: You will  then return to the submission screen, although the 

Simil iarity will just show as óPendingô until  the report is completed. It normally only 

takes a minute or so, so click on óRefresh submissionsô to check if it is available. 

 

6.2 Opening Originality Reports 

1. Click the Similarity Index of any student's submission to open the document viewer 

to displaying the Originality report 

 

 

1. Options: Originality - at this stage only the Originality Report function will be active: 

Document Viewer: Displays documents fully formatted 

 

2. Paper Information: Title of submitted material and authorôs name 
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3. Overall Similarity Index: A percentage indicating the similarity of the text submitted 

to information contained in the Turnitin repositories. This is based on the length of the 

paper compared to the length of the areas flagged as similar during the comparison 

 

4. Grade: View grade of the paper 

 

5. Paper Text: The extracted text-only version of the submitted paper. Matching text is 

highlighted in a color that corresponds to the matching source listed on the right side of 

the Originality Report 

 

6. Submission Information: The box provides paper id, the date the paper was 

processed, the word count, the character count, the number of submissions to the 

assignment, the Similarity Index, and the three repository similarity indices 

 

7. Download: This box offers three options: 

7.1 Download PDF version of the Originality Report 

7.2 Download PDF version of the Digital Receipt 

 

8. View Sources: the list of matching sources for the highlighted areas of the paper text 

to the left. 

8.1 Match overview - A list of all areas of the paper which have similarity to 

information in the Turnitin repository. Matches are colour coded and listed from 

highest to lowest percentage of matching word area to the submission. 

8.2 View all sources - allows a user to view matches between the paper and a 

specific selected source in the Turnitin repositories. Contains a full list of all 

matches found rather than the best matches per area of similarity. This listing is 

exhaustive but will show all matches found. 

 

9. Filter: The report can be filtered to include or exclude the bibliography, quotations, 

and/or small matches. 

 

10. Text-Only Report: This option shows a paper in plain text format, with no 

formatting at all. 



HOLY SPIRIT UNIVERSITY OF KASLIK  

MAIN LIBRARY 
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6.3 Tracing a Matching Source 

 

 

 
 
 
 

 

 
 
 
 
 
 
 

 

v

Word match highlighted in the 

source 

Click to view match 

breakdown 

Match breakdown (Source 

no.6): Source match 

breakdown 
Click within the text to view the source 

Word match 

highlighted in this 

paper 

View full text of the 

source (Note: Not 

available for student 

papers) 
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6.4 Color Codes The color of the report icon indicates the overall similarity index of 

the paper, based on the amount of matching or similar text that was uncovered. The 

percentage range is 0% to 100%. The possible similarity indices are: 

 

BLUE No matching text  

GREEN 1 word -24% matching text 

YELLOW 25-49% matching text 

ORANGE 50-74% matching text 

RED 75-100% matching text 

Generally, a report will be generated within 10 to 15 minutes depending on the size of 

the file and the server response time. Resubmissions generally require 24 hours. 

 

6.5 Types of sources 

An Internet source 
23% match (Internet from 04/25/09) 

http://www.isb.edu 

An archived Internet source 
5% match (Archived Internet from 07/01/09) 

http://www.cluteinstitute-onlinejournals.com 

An article form database 
15% match (EBSCO) 

Robbins, Ruth R. Attitudes and Perceptions of Employees 

A student paper in your 

class or university 

8% match (student papers from 03/04/09) 

Submitted to Holy Spirit University of Kaslik on 03/04/2009 

A student paper in 

university/institution*  

< 1% match (student papers from 12/11/07) 

Submitted to Strayer University 

 

* Only instructors can send a request to an institution or instructor to view  the 

original  paper 

 

 

http://lrd.yahooapis.com/_ylc=X3oDMTVnaWwxYm05BF9TAzIwMjMxNTI3MDIEYXBwaWQDTHJlazRUTFYzNEdRVjYwVDFRYVlHeC5xMDYuMHVja2pJb3dfYzJFV3NGejhWZzVHX2xkQjRPX1YweDZPdVNOME9zVjg2a0I2BGNsaWVudANib3NzBHNlcnZpY2UDQk9TUwRzbGsDdGl0bGUEc3JjcHZpZAMubGNtdmtnZUF1M2ZsR1FpU09VSENtc3EwRG1lOGtuenlxSUFCS2pT/SIG=12vdoa7ib/**http%3A/www.isb.edu/FamilyBusinessConference/AgencyIssuesinProfessionalFamilyBusinesses.pdf
http://www.cluteinstitute-onlinejournals.com/Programs/Puerto_Rico_2008/Article%20178%20Sommer,%20Haug.pdf
javascript:__doLinkPostBack('','ss~~AR%20%22Robbins,%20Ruth%20R.%22%7C%7Csl~~rl','');
http://web.ebscohost.com/ehost/viewarticle?data=dGJyMPPp44rp2%2fdV0%2bnjisfk5Ie46bVMtKu2S7Gk63nn5Kx95uXxjL6nrkewrq1Krqa3OLawsU24q7Y4v8OkjPDX7Ivf2fKB7eTnfLursVG3p7JOsaykhN%2fk5VXj5KR84LPfiOac8nnls79mpNfsVbesrk6wrrFIr6%2bkfu3o63nys%2bSN6uLyffbq&hid=13
javascript:parent.openDSC(39751314,1,'0')
javascript:parent.openDSC(57672611,1,'0')
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6.6 Resubmitting Material 

You may be allowed to resubmit again before the deadline (or even after the deadline). 

1. Just click the  icon to upload a submission 

2. Follow the process outlined in 5.2 Submit Paper 

3. Click Resubmit to upload your work 

Note: Resubmit the paper your account and using the same title. 

 

Note: The former copy is deleted with the instructorôs comments.  

Click the  icon to download a copy of the former submission before resubmitting. 

 

 

7. Interpreting the unoriginality score and report 

There are a number of things to be aware of when interpreting your unoriginality score 

and report. 

Á Focus on the highlighted sections of your writing in the originality report: 

Carefully examine highlighted sections of your writing where you have used 

information, ideas, or words from sources. Not all highlighted text is an instance 

of plagiarism. For example, the originality report may highlight assignment 

cover sheets, assignment questions, commonly used disciplinary language, 

correctly referenced direct quotes, and references lists. So inspect each 

highlighted section in the originality report to make sure paraphrases and direct 

quotations are correctly used, and referencing is consistent. 

Á If  your document includes references, it is very common for them to show as 

matches and count towards your unoriginality score, simply because another 

 


